
Auction Item Donation Form Template_____ Make Donor Anonymous  

Donor Information

Primary Contact
     First Name __________________________________ Last Name __________________________________
     Email Address _____________________________________________________________________________
     Phone Number____________________________________________________________________________
Business Information
     Name _____________________________________________________________________________________
     Street Address ____________________________________________________________________________
     City ______________________________________State ____________ Zip Code _____________________

Item Donation Information
Item Name ______________________________________________________________________________________
Item Description _________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
Estimated Value $_________________________
Pickup or Special Instructions _____________________________________________________________________
____________________________________________________________________________________________________
Image(s):  Obtain from website: _________________________________________    Donor will supply _____
[Organization] Team Member Name  ___________________________________________________________
    		Donor Primary Contact Signature _______________________________________________
     		Print Name ________________________________________________Date ________________

If necessary, any other pertinent details are listed on the back.

When you create your form, we recommend that you use your letterhead or add your Organization’s logo and contact information to the form.
If you plan to send a receipt by mail or email, let the donor know to expect it.  Make a copy of the donation form if they need an immediate receipt.

